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Topics

* Professionalism

* Etiquette

* Business Interviews
* Communications

e Questions/Answers
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* Before the Interview

* Leverage Social Media to Land the Job
* |s your profile professional?
* LinkedIn
* Do homework on the job and the company
e Understand the work
* Understand the company culture
* Determine if your values align?
* Practice your elevator pitch in front of the mirror
* Past, Present, Future
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* During the Interview
* Dress the part for the interview
* Firm Handshake
* Be prepared with questions of your own

e After the Interview
* Follow-up
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Chester’s Hierarchy of Communication Needs®

--------------------

. Facebook

People born before 1980 People born after 1980

Traditionalists, Baby Boomers, Gen X Millennials or GenY/Z
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PHONE

BE AWARE OF YOUR SPEAKING VOLUME.

Some people just don't know how loud they are, especially when their attention is
focused on the person on the other line.

DON'T ANSWER YOUR PHONE WHEN MEETING WITH OTHERS.

If you answer a call, you're basically telling the person you're meeting that
someone else is more deserving of your time than they are.

DON'T PLACE YOUR PHONE ON THE TABLE WHEN MEETING OTHERS.

Otherwise, it looks like you're ready to drop them and connect with someane else.

LET THE OTHER PERSON KNOW WHEN YOU HAVE THEM ON SPEAKERPHONE.
If you must put someone on speakerphone, make sure you immediately let them know who else is in the room with you.
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EMAIL

USE A PROFESSIONAL EMAIL ADDRESS.

Never use email addresses (perhaps remnants of your grade-school days) that are
not appropriate for use in the workplace, such as *diva®.._* or "babygirl@. *

| Hellgt
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1 am

USE EXCLAMATION POINTS SPARINGLY.

If you choose to use an exclamation point, use only one to convey excitement.

THINK TWICE BEFORE HITTING "REPLY ALL."
Mo one wants to read 20 emails that have nothing to do with them.

BE CAUTIOUS WITH HUMOR.
What may be funny when said out loud can come across differently when written. When in doubt, leave it out.
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TEXTING

BE CAREFUL WITH ABEREVIATIONS.

Shortcuts are more common today, but make sure it's appropriate for 'u’ to be
that informal

DON'T CHANGE MEETING TIMES OR VENUES IN A TEXT.
Potential attendees may not check their phones in time




Closing Thoughts

* Management Team
* Observe your behavior at all times
e Act as if you are always in an interview

e Co-workers
e Value others time
* Workplace moral

* The Power of First Impressions
* Dress for the job you want
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Thank You
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Summer Internship Programs

Science Engineering Apprenticeship Program (SEAP): An 8-week summer internship for high school students at a Navy laboratory. https://navalsteminterns.us

Naval Research Enterprise Internship Program (NREIP): A 10-week summer internship for undergraduate and graduate students at a Navy laboratory.
https://navalsteminterns.us

Problem-based Initiatives for Powerful Engagement and Learning In Naval Engineering and Science (PIPELINES): 8 week paid summer internship with UCSB open
to community college students interested in working on Naval supported projects. http://tinyurl.com/go-pipelines

Test Resource Management Center (TRMC) STEM
Internship Program: A 10 week internship designed
to acclimate you to the fundamentals and concepts
of test and evaluation (T&E) within the Department

of Defense.
https://www.broadleaf-inc.com/jobs/

Fellowship and Scholarship Programs

Cyber Scholarship Program (CySP) — DoD Cyber Exchange: Provide scholarships to students in pursuit of cyber-related degree at National Centers of Academic
Excellence in Cybersecurity (NCAE-C), Cyber Defense Research (CAE-R) or Cyber Operations (CAE-CO). https://www.dodemergingtech.com/cyber-scholarship-
program-cysp/

Science, Mathematics, and Research for Transformation (SMART) Scholarship-for-Service Program: Provides a combined education scholarship and career
opportunity to students pursuing STEM degrees that will enhance the Department of Defense civilian workforce. https://www.smartscholarship.org/smart

National Defense Science and Engineering Graduate (NDSEG): Fellowship for graduate students is designed to increase the number of United States citizens
trained in science and engineering disciplines of military importance leading to doctoral degrees. https://ndseg.sysplus.com

DoD College Acquisition Internship Program
(DCAIP)
https://www.hci.mil/dodcareers/internship.html
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Hiring Authorities and Professional Development Opportunities

Naval Acquisition Development Program / Professional Development Center
Professional Development Program for entry level Navy employees.
NAVSEA:

NAVAIR: https://navair.navy.mil/nawcwd/now _hiring
NAVFAC: NAVFAC EXWC.fct@navy.mil

OPM Pathways Intern and Pathway Recent Graduates Programs
Hiring authority for current and recently graduated students. https://www.usajob.gov

STEM Student Employment Program (SSEP)
Hiring authority for current students.
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mailto:NAVFAC_EXWC.fct@navy.mil
https://www.usajob.gov/

Science, Mathematics and Research for |

" SMART NANAALE

SCHOLARSHIP-FOR-SERVICE PROGRAM

Defer eated by Scie

“The SMART Scholarship program has allowed me to continue serving the
military community. As an engineer working with the DoD, | better understand the
soldier's needs on the battlefield. This allows me the privilege to develop and
advance the DoD's radio frequency and millimeter wave biosensor technology.”

- Khaldoan Ishmael, Scholar of the Year Award Recipient

Mathematics, and Research for Transformation (SMART) Program provides STEM students
needed to pursue higher education and begin a rewarding career with the Department of
). SMART is the largest education to » e program offered by DoD STEM.

BENEFITS FOR SMART SCHOLARS

The
with the too
Defense (

Full Tuition Internships
Receive invaluable
experience during summer
internships with the
Department of Defense.

Pursue full-time
emplayment with the
Department of Defense
after graduation.

Full tuition, annual
stipends, and book/health
allowances to students
pursuing STEM degrees.

ELIGIBILITY AND PROGRAM REQUIREMENTS

(©) @ © @

u.s. Minimum 3.0 Degree in 18 Years

Citizen GPA STEM or Older
Minimum Obtain Security Complete Accept DoD
Clearance Internship Employment

1 Year
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- The Naval Resalfch Enterprise Internship Program [NREI
ides an opportunity for college students to participate in
research at a Department of Nawy [DoM) laboratony.

Eligibility
- Erwalled at & four-year LS. coll=ge ar uriversity of a sophomore before sterting the intemship se
mocredited by the WS Department of Educatiarg alzo=hgible
studerts sttending two-yeer coleges who mest - Studying in a program of study that is relevant to the
the credit howr reguirements may be eligible at the remmarch inbErests of the peeticipeting leboratories
E:D':h?r:.':dlscr:tu" . - LS otirenship; some participating leborstories will
Uriversity sophamores, juniors, seniars or graduate considler permanent residents
students; freshmen wha have resched the credit level

MREIP Participating Labs Across the Country

A, Award duration is tinuous

For imternzship details visit:

NAVAL INTERNS.US E
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N

NREIP Participating Labs by Region
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MURAIC - Keyport, WA
PSHS/IMF Puget Sound -
Ere=merton, Wa

MCTESA - Camip Pendleton, T4
HPS - Monterey, T8

MAL - Montersy, T4
HAWDWD - China Lakes, CA
MANFAL - Port Huenemss, C&
WEWC - Port Huenemes, CA
MNEWIC - Fallbrook, CA
HAWSTWD - Point Mugu, CA
MEWC - Corona, CA
MEDMUS - San Di=go, CA
MIWC Pacific - San Dlego, CA
FRCEW - Morth Island, CA
MHIWC Pacific - Guami

HIWTC Faclfic - Honodulu, HI
WA - Pear] Harbor, HI

NSLE - Kittery, ME
NLWC - Mewiport, RI
NSMBL - Groton, CT

Mid-AL

HAMWCAD - Lakehurst, B
HSLL - Mechanicsburg, PA
HIWWC Pacific - Philadeiphia, PA
NEWC - Philsd=iphia, PA
MIDWEST

East Maorth Cantral

HAMPAL - Daytarn, OH
HEWC - Crane, I

MHHC - Washington, DC

MAL - Washington, DC

UISMO - Wiashington, O

AFRARAI - Bethesda, MDD

MEWC Carderock - Bethesda, MDD
MMDT - Frederick, MO

NEWC - Indlan Head, MO
MAWCAD - Patusent River, MD
WMIBLC - Sliver Spring, MO

HEWTC Dahgren - Dahlgren, VA
NEWIC Cahigren DA - Wirginla Bemch, V&
HIWWC Atlantic - Hampton Roads, W&
MEWC Carderock CCD - Morfolk, VA
MCWL - Quarntioo, WA

FRCE - Cherry Palnt, BC

HIWWC Atlantic - Charkeston, SC
FRCSE - Jacksormille, FL
NAMSCTSD - Cirlando, FL

NEWT - Panama City, FL

DECH - Partrick SFE, FL

CHMOC - Stennis, MS
MAL - Steninds, M5
MIWWC Atlantic - Neswe Ori=ans, LA

MAMRBU - San Antonko, TX

peahanshos Industrial Syglens Laborat

imantsl snd A riive Medizine Un
g CoOmma

sl Infoernarkion W fare Can
| Informistion Wars mtar B

T Naval Saa Logls
Submariie Medical &
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NAVAL HORIZONS

Where Students Design the Navy and Marine Corps of the Fulure

MNaval Horizons is a STEM essay contest that introduces
students to cutting-edge STEM topics that impact the U.S. Navy
and Marine Corps through an engaging video series.

ELIGIBILITY
i ontest is open to United HOW TO PARTICIPATE

citizens who ares &

Read the Rules & Info
Watch the videos

Write your essay

Submit your essay

CONTEST-DATES

20

October 3™ - November 281 2022

TION &
PARTICIPATE,
SCAN THE QR CODE

e
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PRE-AWARD AWARD
APPLICATION | EVALUATION SELECTION  AWARDS INTERNSHIP
APPLICATION Dec1.5: F?ankmg of Jan15: Labs Jan 15 - Feb1:
. Applications by Designate Selected New Interns
sep 1= Now 30: Lab thru Onlj Notified and Accept
Online Applications ab thru Online offers fo_r oti |e. and Accep
Open Portal Internships or Decline Award

—

SECURITY
Jan- March: SaxmanOne
and Labs Processing of

SECURITY
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WARFARE CENTERS
Port Husneme

To apply, visit: To apply, visit:
https://tinyurl.com/2zegexsa http://tinyurl.com/y2huju9t

To apply, email:
mark.a.campbell8.civ@us.navy.mil



http://tinyurl.com/y2huju9t
https://tinyurl.com/2zeqexsa
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